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MonoxeHue o bubnuoteke

1. O6wue nonoxeHus

1.1. HacTtosuiee nonoxeHue pa3paboTaHo Ha OCHOBaHMM NpUKasa ot 1 mapTta 2004
r. Ne

936 «0O peanu3auum pelweHus konnermn MuHuctepcraa obpasosanua Poccum ot
10.02.2004 r. N2 2/2 «O6 ocHOBHbIX HanpaBAEHWAX COBEPLUEHCTBOBAHMA
LeATeNbHOoCTH

6ubnuoTern yupexaeHui obuiero obpazosaHus POy,

Hactosauwee nonoxeHue paspaboTtaHo B cooteetcTBumM ¢ PrOC HOO, CaulunHom
2.4.2.2821-10

1.2. Bubaunoreka obecneymBaeT npaBa y4acTHMKOB 06pa3oBaTeNbHOro npouecca Ha
6ecnnatHoe nonb3oBaHue 6UHAUOTEYHO-MHDOPMALMOHHBIMKU pecypcamm.

1.3. ObecneyeHHOCTb BUBAMOTEKU YyUeBHBIMU, METOAMYECKUMW M CNPABOYHbBIMU
AOKYMEHTaMM y4UTbIBAETCA NPU NMUEH3npoBaHum obuweobpasosaTensHOro
YYperKaeHuA. -

1.4. Uenv 6ubnnoTeKkn COOTHOCATCA C Lenamu 0b6pa3oBaTenbHOro yuypexaeHua:
dbopmupoBaHme obuieit KynbTypbl IMYHOCTU 0BY4AKOLMXCA HA OCHOBE YCBOEGHUA
®rocC HOO, co3naHue yCN0BWUIA ANA CTAHOBNEHWUA TMYHOCTU LUKONBHUKA, PacKkpbITUA
ero UHAMBKUAYaNbHbIX CNOCOBHOCTEN, BOCNUTAHUA FPaKAaHCTBEHHOCTH,
Tpyaonobus, yBaXkeHus K npasam u ceobogam yenoseka, N06BM K OKpyKatoLen
npupoae, PoauHe, cembe, GopmupoBaHue 340p0oBoro obpasa Ku3Hm.

1.5. BubnunoTteka pyKoBOACTBYETCA B CBOeW AeATeNbHOCTM PefepanbHbiMU
3aKoHamu,

Ykazamu u PacnopsxxeHuamu MNpesngenta PO, NoctaHoBNEeHMAMU U
PacnopsaxeHuamu MpasutensctBa PO M MCNONHUTENBHLIX OPraHoB cybbeKkTos PO,
peleHnAMU COOTBETCTBYIOLLEro OpraHa ynpaBnenua obpasosaHMem, HacTOAWMUM
MonoxeHuem.

1.6. [leaTenbHOCTb BUBANMOTEKM OCHOBLIBAETCA HA NPUHUMNAX AEMOKPaTHW,
rymaHusma, obueocTynHOCTH, NnpuopuTeTa 06LLeUYe10BeYEeCKUX LEHHOCTEN,
rpaXKAaHCTBEHHOCTH, cBOBOAHOro Ppa3BuTUA NNYHOCTMU.

1.7. NMopAaaoK NONb30BaHUA UCTOYHMKaMKU MHGOPMALUK, MepeYeHb OCHOBHbIX YCAyr
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¥ YCNOBMA UX NpeaocTasneHua onpegenstorca MonoxkeHnem o bubnuoreke
obuweobpa3oBaTenbHOro yupexaeHusa u Npasunamu nonb3osBaHna bubavotekoin,
yTEEPKAEHHBIMU PYKOBOAUTENEeM 06pa30oBaTeNIbHOMO yYpeXaeHUA.

1.8. Obpa3oBaTenbHOe yYpergeHne HECET OTBETCTBEHHOCTb 33 AOCTYNHOCTb U
xauecTso BubnunorteyHo-uHGopmaunoHHoro obcnykusanua Bubnmoreku.

1.9. Opranu3auma obcnyuBaHUA y4acTHUKOB 06pa3oBaTeNbHOro npouecca
NPOW3BOAMUTCA B COOTBETCTBMU C NPaBUNaMM TEXHMKK Be30nacHOCTU U
NPOTUBOMOXAPHBIMU, CAHUTAPHO-TUTMEHUYECKUMU TpeboBaHUAMMK.

2. OcHoBHble 3agaun 6ubnnoreku.

2.1. ObecneyeHune y4acTHMKam obpa3osaTenbHOro npouecca - obyvatowmmes,
negarornyeckmm paboTHUKam, poauTenam obydaowmxca - 4ocTyna K uHbopmauuu,
3HAHMAM, UAEAM, KYNbTYPHbIM LLEHHOCTAM NOCPEACTBOM UCMNONbL30BaHUA
BnbnnoTedHo-MHbOPMaUMOHHbLIX pecypcos obueobpa3zoBaTenbHOro yYpeaeHus
Ha Pa3NMYHbIX HOCUTENAX: BymaxKHOM (KHWXHbIA doHA, GOHA NepuoanYecKux
u3gaHui); marHuTHom (doHa ayamo v Buaeokaccet); umdpposom (CD-aucku); u
MHbIX HOCUTENAX.

2.2. BocnuTaHMe KyNbTYPHOrO M rpaxaaHCKoro Camoco3HaHma, NOMOLLb B
counanusaumu obyyarowerocs, pasBuTUKU €ro TBOPYECKOro NoTeHuuMana.

2.3. PopMmHUpOBaHUE HABLIKOB He3asucMmoro 6ubanoTeyHoro nonb3osartens:
oby4eHune noucky, oTbopy M KPUTUYECKON OLeHKe MHGOPMaLMKN B COOTBETCTBMM C
TpebosaHuamu Oroc.

2.4. CoseplueHcTBOBaHME NpegocTasnaembix 6ubamoTekom ycayr Ha ocHose
BHEAPEHWA HOBbIX MHOOPMALMOHHbBIX TEXHONOTMIA U KOMMbIOTEPU3aLLMK
tubnmoTteyHo-mHGOpMaLMOHHbIX Npoueccos, GopmupoBaHue KOMPOPTHON
6ubnnoTevHoM cpeabl NPU YCNOBUM KOMNbIOTEpPU3aumumu 6ubanoTeku.

2.5. MononHeHune n coxpaHeHue poHaoB BUbAMOTERN yyebHO-MeToaUYECKUMU
nocobuamm, oTBevatowmm TpeboBaHuam peanusaymum Hosbix PrOC HOO.



3. OcHOBHble QYHKLUUKU

[na peanusaumm OCHOBHbIX 3aaay bubnuoTeka:

3.1. dopmupyeT poHa 6MbIMOTEYHO-MHGOPMALMOHHBIX PECYPCOB WKOAbI.

- KOMN/IEKTYEeT YHUBEPCaNnbHbI GOHA yuebHbIMM, XYL0KECTBEHHBIMU, HAYYHbIMMU,
CpPaBoOYHbIMM, NeAArorMYecKkMMMU U Hay4YHO-NONYNAPHBLIMU AOKYMEHTAMWU Ha
ByMaXKHbIX M 3NEKTPOHHbIX HOCUTENAX UHPOPMaLUK;

- OCYLLECTBAAET pa3MeLLeHne, OPraH13aumio U COXPaHHOCTb ALOKYMEHTOB
bubnuoTekn.

3.2. Co3gaeT MHOOPMALMOHHYO NPOAYKLMIO:

- OpraHM3yeT 1 BeAeT cnpaBoYyHO-bMbanorpaduyecknii annapar: Katanoru,
TEMATUYECKUE KAPTOYKHU;

- pa3pabatbiBaeT pekomeHaaTenbHblie bubnnorpaduyeckme nocobus (cnucky,
ob30psbl, yKasaTenu U T. n.);

- obecneynsaet MHbOpMmUpPOBaHUe Nonv3osaTteneit 06 MHbopmauMoHHOM
NPOAYKLUUM.

3.3. Ocywectenaet auddepeHumnposaHHoe bubnmoteyHo-nHpopmaymoHHoe
obcnykusaHue obyvatrowmxcea:

- NnpeAocTaBnAeT MUHGOPMALMOHHBIE PECYPCbl HA PAa3IMYHbIX HOCUTENAX Ha OCHOBE
M3y4eHUA X MHTEPecoB M MHGOPMALMOHHBIX NoTpebHOCTeN;

- CO343eT YCN0BUA ANA peann3aumnmn CamoCcToATeIbHOCTH B 0ByyeHuy,



70343BaTeNbHOW, TBOPYECKOW AEATENbHOCTH;

- opraxnsyeT obydeHune HaBblKam He3aBucumoro 6ubanoreyHoro nons3osarens'
w=dopMaunn, COAeNCTBYET MHTErpauun KOMNAEKca 3HaHUW, YMEHWUIA U HaBbIKOB

- oxa3biBaeT MHOOPMALMOHHYIO NOAAEPHKKY B PELUEHUU 33434, BO3HUKAOWMX B
npouecce ux ydebHoW, camoobpa3osaTenbHOW M AOCYTOBOM AEATENbHOCTH;

- OpraHu3yeT MaccoBble MEPONPUATUA, OPMEHTMPOBAHHbIE Ha pa3BuTUe oben u
SMTaTENbCKOW KYNbTYypPbl NMYHOCTM, OKa3bliBaeT COAEICTBUE NPWU OpraHu3aumm
EHEYDOYHOM AeATeNbHOCTHU, OpraHusyemon B ycnosuax peanmsaumnm ®roc HOQ,
ZSSLEﬁCTBVET Pa3BUTUIO KPUTUYHECKOro MbllWAEHUA,

- COAEWUCTBYET YN1eHaM NefarorM4eckoro KONNEKTUBa U aAMUHUCTPaLLUK
y<pexaeHun B opraHm3auun obpasosaTenbHoOro npouecca v aocyra obyvarouwmxcs.

3.4, OcywectsnsaeT 6ubaMoTe4HO-MHOOPMALUMOHHOE 0BCNYKUBaHUE
neaarorm4eckmx paboTHUKOB:

- YAOBNETBOPAET 3anpockl, CBA3aHHbIe ¢ 06y4yeHnem, BOCMUTAHUEM U 340POBLEM
neveun;

- yAOBNETBOPAET 3anpockl B 061acTu negarorMyeckmx MHHOBALMIA U HOBbIX
TEXHONOMMIA;

- coaeicTayeT npodeccuoHaNnbHOM KOMNETEHUUNU, NOBbLILWEHUIO KBaauduKauuu,
NpOBEeAeHUIO aTTecTaluu;

coznaet BaHK neparornyecko MHGOPMaLUKM Kak OCHOBbI eAUHON
n=HdopMaUMOHHOMN cnybbl 06w eobpa3oBaTenbHOro yYpeaeHus, OCyLwecTsnneT
3KONNEHWe, CUcTemMaTU3aumioo MHGopmaLmm No NnpeamMmeTam, pasgenam u Temam;

- OprasusyeT AocTyn K BaHKy negarornyeckoin MHGopmaumm Ha ntobbix HocuTensx,
NPOCMOTP 3/IEKTPOHHbIX BEPCUI NefarorMYeckux U3aaHun;




- OCyWecTBNsAeT Tekyluee MHpopmuposaHue (aHn nudopmaumnu, 0630pbl HOBbIX
noctynnennin u nybnukauui);

- NOAAEPIKMBAET AeATENbHOCTL Nejaroruieckux paboTHMKOB B 061acTu co3gaHun
n=dOpPMaLMOHHBIX NPOAYKTOB (A0OKyMeHTOB, 633 aaHHbIX, Web-cTpanuy v 1. n.);

- cnocobeTByeT NpoBeAeHUIo 3aHATUI MO POpMUPOBAHMIO MHOOPMALMOHHOM
“YNbTYpPbI.

3.5 Ocywectenaet auddepeHumposaHHoe bBubanoreyHo-nHpopmaumoHHoe
obcnykuBaHue pogutenein obydyaroumxcs:

- YAOBNETBOPAET 3anpochbl NoNb30oBaTeNne 1 UHGOPMMUPYET O HOBbIX MOCTYNNEHUAX B
EubnunoTeky, B TOM yucae cnocobcreytowmx peanusauumn roc HOO;

- HOHCY/ILTUPYET NO BONPOCaM OPraHM3auum CeMenHOro YTeHUA, 3HaKOMMUT C
nedopmayMen No BOCNUTAHUIO AeTeld;

- HOHCYNbTMPYeT No Bonpocam y4ebHbIix n3gaHuit ana obyyaroLwmxcs.

4. OpraHu3auma aeatenbHoOCcTH BubanoTeku

2.1 Hanuyue yKOMNNEKTOBaHHOM bubnnoTekn B 06pa3oBaTelbHOM yupexaeHuu
oBa3aTenvHo.

2.2 Crpyktypa 6ubnnotekn: aboHEeMEeHT, YUTaNbHbIN 3an, XpaHuauuLe y4yebHUKOB,
MeéndaTeKa.

EubnnoTeyHo-MHPOpPMaLUOHHOEe 0BCNYIKMBAHWE OCYLLLECTBAARTCA B OCHOBE
SwSnnoTeYHO-MHPOPMALMOHHBIX PECYPCOB B COOTBETCTBUM C y4eBHbIM K
TMTATe/IbHbIM NAHOM LUKO/IbI, NPOrpammamm, NpoeKTamun U nJ1aHom paboTb!



L2 Buensax obecnedeHuna moaepHusaumm bubanoTeku B ycnosumax
w=dopmatusaumm obpasosaHua, nepexona Ha Hosble PTOChI M B Npeaenax cpeacTs,

SuBnMOTERY:

- F2D2HTUPOBaHHbLIM GUHAHCMPOBAHWEM KOMNAEKTOBaHUA bubnuoTeuHo-
#=$OPMAUMOHHBIX PECYPCOB, NPEAYCMOTPEHHbIX B WWKONE;

- =20bxoanmMbIMU CNYHKEBHbIMWU U NPOU3BOACTBEHHBIMM NOMELLEHUAMMU B
JOTSETCTBMM CO CTPYKTYPO BUBNMOTEKM M HOPMATUBAMM NO TEXHUKeE
S£30M3CHOCTM 3KCNAyaTauMmn KOMNbIOTEPOB (OTCYTCTBME BbICOKOM BNAMHOCTH,
22N6INEHHOCTU NOMELLEHUA, KOPPO3MOHHO-AKTUBHbIX MPUMECEN UK
27EHTPONPOBOAALLEN NbIAKU) U B COOTBETCTBUM € Nnonoxennamu CanluHa;

n o

- COBPEMEHHON 3NEKTPOHHO-BbIYUCAUTENBHON, TRIEKOMMYHUKALUOHHOM,
“ONUPOBANBHO-MHOMUTENbHON TEXHUKOM U HEOBXOAMMbBIMM MPOrPaMMHbLIMK
NPOAYKTaMM

- BuBAMOTEYHON TEXHUKOMN U KaHLENAPCKUMU NPUHAANEKHOCTAMM.

215 LUIKOna co3paerT ycnoBuA A8 COXPAaHHOCTU annapaTtypbl, 0bopyaoBaHua u
saywectsa bubnuoTteku.

< 5. OT8eTCTBEHHOCTb 33 CUCTEMATUYHOCTb U KAYeCTBO KOMMNIEKTOBAaHWA OCHOBHOTO

So=na 6ubnvoTekun, KomnaekToBaHMe y4ebHoro ¢oHAa B COOTBETCTBUM C

co3nasne HeobxogMMBbIX YCNOBUWA ANA AeATeNbHOCTU BUBAMOTEKN HEeCeT AUPEKTOop

O Nkl

s =

Pexum pabotbl BUBAMOTEKM ONpeaenseTca WKONbHbIM BubnuoTtekapem B

- nsyx wacos paboyero BpemeHu ANA eXKeQHEBHOro BbINONHEHUA
s=yTpububanoTeuHoi paboTsl;




- 04=0r0 pa3a B MeCAL, - CAHUTapHOro AHSA, B KOTOPbIV obcnyxusaHme
mons308aTeneit He MPOU3BOAUTCS,;

- =2 wedee 0[HOro pa3a B MecAal, — MeToAMYeCcKoro AHA

2 B uenax obecnevyeHus payuMoHanbHOTO UCNONb30BaHUA MHOOPMALMOHHBIX

SwinuoTekamu apyrux obpasoBaTenbHbIX YYpeXgeHU paioHa.

W

. ¥npasnenue. WraTtbl

S 1 ¥npaeneHune 6UBNMOTEKOM OCYLLECTBAAEGTCA B COOTBETCTBUM C
sz=0x0aaTenscTBomM PO, cybbekToB PO 1 WTaTHLIM pacnMcaHUem WKOAbI.

S 2 Of6uwee pyKOBOACTBO AEATENbHOCTLIO BUBAMOTEKM OCYLLECTBAAET AUPEKTOP

= 3 Pyxos0ACTBO 6MBN1MOTEKOI OCYLLeCcTBAALT 3aBeAyoLmMii BUBAMOTEKOM, KOTOPbIN
~=C2T OTBETCTBEeHHOCTb B Npefenax CBOei KoMneTeHuun nepes AMPEeKTOpom
_wons, 0ByHa0WMMKCA, UX POAUTENAMM 33 OPraHM3aLMIo U pesynbTaThbl
ZeaTensHoCTM BUBIMOTEKM B COOTBETCTBUM C

S =HUMOHANBHBIMU 06A3aHHOCTAMM, NPEAYCMOTPEHHBIMU KBAaNIMOUKALUOHHBIMU

.

= 4 3zseayowmnii 6UBNMOTEKOW Ha3HAYaAETCA AUPEKTOPOM LWKO/bI, ABNAETCA

S TEs0M Neaarormyeckoro KONNEeKTUBa U BXOAMT B COCTaB NeaarorMyeckoro coeeTa
22..200pa308BaTeNIbHOrO YYPErKAEHUA.

wn
)

= NleToauyeckoe CONpoBOMXKAEHUE AeaTenbHOCTH 6ubnnoTekn obecneunsaer

weToancT no y4ebHbiM doHAaM U WKOoNbHBIM BubaMoTeKam opraHa ynpasneHus

wn
|
(¥¥)
W
w

enyowmnii bubnunotekoit pazpabaTbiBaeT u NpeAcTaBNAeT PYKOBOAUTENIO
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11206pa30BaTENbHONO YYPEKAEHUA HA YTBEPXKAEHME cneayouiMe A0KYMEeHTbI:

- monoseHue o Bubnuoreke,

- npasMa Nonb3osBaHua bubnuoTtekon;

’

- MA2HO0BO-OTYETHYH AOKYMEHTAUMUIO;

a+ paboTbl HA TERYLWMA roa;

2=2nu32 pabotel BUbAMOTEKM NO UTOram roaa.

PaboTHuKn BMBAMOTEK MOTYT OCYLLECTBNATL NeAarorMyecKyto 4eaTeNbHOCTb.
samewenne bubamotedHo-MHGOPMaALMOHHOM M NeAarorMyeckon AeaTeNbHOCTH
sovwecTanseTcs pabotHukom 6MBAMOTEKM TONbKO Ha 4OOPOBONBHOM OCHOBE.

™ W

oyA0BbIe OTHOWeHUA paboTHUKoB Bubnnotekn u obueobpasosaTenpHoro
JepesaeHuA PEryanpyHOTCA TPYAOBbIM 40rOBOPOM, YCIOBUA KOTOPOTO HE A0/IKHbI

—— s =

SOTWM20DEYUTb 3aKOHOOATENLCTBY Pdo TpyAe.

£ MNpzs2a v obazaHHOCTM BUbnuoTexku

= 1 Pz80THMKM BubaKMOTEK MMEloT NpaBo:

C2WOCTOATENLHO BbiBMpaTh dopmebl, CpeacTsa U meTogbl bubanoTeyHo-
~200MaUMOHHOro 06CNyKUBaHUA 06pa3oBaTeNIbHOrO U BOCNUTATENLHOTO




KYNbTYpbl;

- onpenenaTb MCTOYHUKM KOMNIEKTOBAHUA MHDOPMALMOHHBIX PeCcypCcos;

- U3bIMaTb U Peanu30BbIBaTb AOKYMEHTbI M3 POHA0B B COOTBETCTBUM C MHCTPYKUMEN
no yyety bubnnoteuHoro ¢oHAa3;

- onpenenaTs B COOTBETCTBUM ¢ [paBuaamu nonb3osaHua bUbanMoTeKkow,
yTBEPXKAEHHbIMM pyKoBOogUTENEeM 0bWeobpa3oBaTenbHOro yupexaeHus, u no
COrNacoBaHWIO C POAMTENBCKUM KOMUTETOM BWAbI M Pa3Mepbl KOMNEeHcaumu
yuiepba, HaHeceHHOro nosib3oBaTensmu 6ubavoreku;

- BHOCUTb NPeAN0oXeHUA PYKOBOAUTENIO LWKONbI NO COBEPLIEHCTBOBAHUIO ONNaThl
TpyAa, B TOM yucne HapbasoK, AonnaT U npemupoBaHua paboTHUKOB BubanoTeku
3a A0NO/IHUTENbHYIO paboTy, He BXOAALLYIO B KPYr OCHOBHbIX 06a3aHHOCTeN
paboTHWKOB BUBAMOTEKM; NO KOMNEHCALUOHHBIM MEPONPUATUAM, CBA3AHHbLIM C
BpeAHbIMU yCNoBUAMM Tpyaa (6ubanoTeyHas nbiib, NpeBblleHNe HOPMaTMBa
paboTbl Ha KOMNblOTEpPE U T. A.);

- y4acTeBOBaTb B ynpasneHuu obweobpasosaTenbHbim yqpemp,ennem B NOpAAKe,
onpeaeneHHoOM YCTaBoOM yYpexaeHus;

- UMETb eXeroAHbli oTNyck 28 KaneHaapHbIX AHEN.

- BbITb NPeACcTaBNEHHBIMU K Pa3nnyHeiM Gopmam NOOLLPEHUA, HAarpagam M 3Hakam
OTAUYMA, NPEAYCMOTPEHHbIM ANA PabOTHUKOB 0OPa30BaHUA U KYNbTYPbI;

- y4acTBOBaTb B COOTBETCTBUM C 3aKOHOAaTeNnbCcTeomM PO B pabote BubanoTeuHbix
accoumaumii UAKn CoK308.

6.2. PaboTHUKK BUBAMOTEK 06A3aHbI:

- obecneunTb NONb3OBATENAM BO3IMOKHOCTL PaboTbl ¢ UHGOPMaLIMOHHBIMM
pecypcamu 6ubnmoTeku;




- uHbopmMHpOBaThL NOMb30BaTENEN O BUAAX NpeaocTasnsemblx bubavoTekoit yeayr;

- obecneynTb Hay4YHyo opraHusauuio GOHA0B U KaTaoToB;

- dopmuposaTb GOHAbI B COOTBETCTBUU C yTBEPXKAEHHbIMK deaepanbHbIMM
nepeyHAMn y4ebHbix nsganui, pebosanmam ®roc, obpasosaTenbHbiMu
nporpammamu 06uweobpasoBaTeNbHOrO yYpEKAEHWA, UHTEPECaMM, NOTPebHOCTAMM
M 3anpocamu BCEX KaTeropuin nonb3osBaTenei;

- COBepleHCcTBOBaTb MHGOPMaLMOHHO-bubaunorpaduyeckoe n bubnunoreyroe
obcnyxuBaHue nonb3oBaTene;

- obecne4ynBaTb COXPAHHOCTb MCNONb30BAHMA HOCUTENEW MHDOPMaLKUK, UX
CUCTEMATU3aUMIO, Pa3MELLLEHUE U XPaHEHUE;

- obecneynBatb pexxmm paboTbl B COOTBETCTBUM C NOTPEBHOCTAMM NONb30BaTENEN U
paboToit 06ueobpa3oBaTenbHOrO yuperKAeHUS;

- OTYWUTLIBATLCA B YCTAHOBNEHHOM NOpAAKe nepesn pyKkoBoguTenem
obuweobpasosBaTenbHOro yupexaeHua He pexe 1 pasa B roa;

- NOBbIWATL KBaNUPUKaLMIO.

7. Npasa 1 06A3aHHOCTM Nonb3oBaTenei 6ubnmorexku

7.1. Nonb3osatenun bubanoTek MMeroT Npaso:

- NOAy4aTh NONHY MHOPMaLUIo o cocTaBe BubaunoTteyHoro dpoHaa,
MHHOPMALMOHHBIX pecypcax 1 npegocTaBnaembix 6ubaMoTeKoN yenyrax;

- NONb30BATLCA CNpaBo4HO-bubanorpaduyeckum annapatom 6UbAUOTEKH;

- NONY4aTb KOHCYNbTALMOHHYO NOMOLLb B MOMCKE U BbIBOPe UCTOYHUKOB
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nHbopmaumm;

- NONYy4aTb BO BPEMEHHOE NO0/Mb30BaHWe Ha aboHeMeHTe U B YMTaNbHOM 3ane
neyaTHble U3AAHWUA, aYAMOBM3yaNbHble AOKYMEHTbI U APYr1ue UCTOYHUKK
uHbopmaumu;

- nNpoaneBatb CPOK NMNOSIb30BaHWMA AOKYMEHTAMMU;

- nofy4atb Tematudeckue, dakrorpapuyeckue, yToUHALWME K
bubanorpaduyeckue cnpaBku Ha ocHoBe GoHaa BubnvnoTeku;

- NONYy4aTb KOHCYNbTALMOHHYIO Nnomoulb B paboTe ¢ uHbopmaumen Ha
HEeTPaAULUMOHHBLIX HOCUTENAX NPU NONb30BaHNUM 3NEKTPOHHBIM U MHbBIM
obopynoBaHuem;

- y4acTBOBaTb B MEPONPUATUAX, NPOBOAMMBIX BubnnoTtekoil;

- obpauwateca ANA paspelleHns KOHGNUKTHON CUTYyaLUKn K PYKOBOAUTENIO
06weobpazoBaTeNnbHOTO y4YpeKaAeHNA.

7.2. Monb3osatenu bubnmotekn obasaHbI:
- cobntopats Mpaeuna nonb30BaHUA BUBNMOTEKON; H

- Bepe)KHO OTHOCUTBLCA K NPOM3BEAEHMAM neYaTu (He BbipblBaTh, He 3arnbathb
CTPaHWL, He AeNaTb B KHUrax NnoAYepKUBaHUi, NOMETOK), MHbIM A0KYMEHTaM Ha
pasNnyHbIX HoCUTeNAxX, 060PYyA0BaHMIO, UHBEHTAPIO;

- NOAAEPKMBATL NOPAAOK PACCTAHOBKM AOKYMEHTOB B OTKPbITOM A0CTYyne
61nbNMOTEKM, PACNONOXKEHUA KAPTOTEK B KaTaNorax U KapToTeKax;

- NON1b30BaThCA LEHHbIMW U CNPABOYHbIMU LOKYMEHTAMM TONBKO B MOMELLEHUU
6ubnuoreru;

- ybennTsca Npu NONY4EHUM JOKYMEHTOB B OTCYTCTBUU AedEKTOB, a Npu
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obHapyeHnn nponHbopmMmmMpoBaTs 06 3TomM paboTHUKa BUbAMOTEKM.
OTBETCTBEHHOCTb 33 0BHapy»KeHHble AedeKTbl B CAaBaEMbIX AOKYMEHTaX HeceT
nocneaHuit NoNb30BaTeNb; BO3BPaLLaTh AOKYMEHTbl B GUBNUOTEKY B YCTaHOBNEHHbIE
CPOKU;

- 3aMeHATb AOKYMEeHTbl 6UBAMOTEKM B Ciy4ae UX yTPaTbl MAN MOPYU UM
PaBHOLEHHbIMU TMDBO KOMNeHCUMpOoBaTh ylLepb B pazmepe, yCTaHOBNEHHOM
npasunamu Nnonb3oBaHua BUBAUMOTEKON;

- NOIHOCTBLIO paccymMTaThcsA ¢ 6MBAMOTEKOM NO UCTEHEHUM CPOKA 0BYyYeHUa uam
paboTbl B 06We0bpa3zoBaTeNnbHOM yHpeXOEHWN.

7.3. NopaaoKk nonb3oBaHusa bubanoTtekoi:

- 3anuch obyyatowmxca obueobpazoBaTenbHOro yupeaeHua B bubnvoreky
NPOW3BOAMUTCA MO CIMCOYHOMY COCTaBY KNacca B UHAUBUAYANBHOM NOPAAKE,
NefarorMyecknx U MHbIX paboTHUKOB 0611e06Pa30BaTeNbHOrD YYpeKAEHNA,
poauTenei oby4aloLWwmxcs - No NacnopTy;

- nepeperncrpayuni nonw3oBartenen 6ubnmoTtekn NPOM3BOAUTCA eXXeroaHo,

- AOKYMEHTOM, NOATBEPKAAIOLIMM NPaBo NOAb30BaHUA BubnnoTekon, asnserca
yuTatenbCku Gopmynap;

- yuTaTenbckuin popmynap GUKCUpyeT AaTy BblAauu NONAb30BATENIO AOKYMEHTOB 13
doHaa bBubnunoTteku u ux Bo3spalLeHuns B bubanorery.

7.4. NopAafoK no/ib30BaHMA aboHeMeHTOM:

- MaKCMMa/ibHble CPOKWU NONb30BaHUA AOKYMEHTaMU: y4eBHUKAMM, y4ebHbIMKU
nocobuamu - y4ebHbIi rog;
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- Hay4HO-NONYNAPHARA, NO3HABATENLHARA, XYAOKECTBEHHAA AuTepaTypa - 30 AHel;

- NePUOAUYECKME M3AIHMA, M3A3HMA NOBLILEHHOro cnpoca - 15 gHei;

- NONb30BATENM MOTYT NPOAAKTS CPOK NONb30BAHUA AOKYMEHTaMMU, EC/IU Ha HUX
OTCYTCTBYET CMPOC CO CTOPOHS! ADYrMX NoNb3oBaTenen.

7.5. [TopAAOK NONb30OBaHUA YUTANbHBIM 33/10M:

- LOKYMEHTbI, NpeAHa3Ha4yeHHble Ana paboTsl B YNTaNbHOM 3ane, Ha OM He
BblAalOTCA;

- IHUMKNONEANM, CNPABOYHUKM, PEAKUE, LEHHBIE U UMEIOLLMECA B eMHCTBEHHOM
3K3eMnNApe AOKYMEHTbI Bbl4alOTCA TONbKO ANA paboTbl B UATaNIbHOM 3ane.

1.3
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